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African Nova Scotian Affairs


African Heritage Month Civic Proclamation Application



[bookmark: _Hlk22223250]Overview:

Civic/Municipal Proclamation launches are different from celebratory community events.  

By defining the Proclamations as an event allows ‘publicly’ elected representatives the opportunity to read a proclamation declaring their recognition of the month; whereas a community celebratory event does not carry the symbolism nor authority of a civic edict.

This funding application can support your event up to $500. It is important that you complete the request and forward the completed application it to ANSA on or before December 17th, 2021.

There is the expectation that your civic proclamation will be a collaboration/partnership with the community. It is our hope that we can work in advance of the month and identify within the African Heritage Month Information Network a community partner you can collaborate with in planning a virtual African Heritage Month Proclamation. 

Please note:  Requests for Minister’s participation must be submitted 3 weeks before your event and will be accommodated based on his availability.
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	African Heritage Month 2022
 Civic Proclamation
Application
	






	     
	



Part A: Organizational Profile
	Applying Organization: (official name – cheque will be made payable to applying organization)
	_____________________________________________________
____________________________________________________

	NS Joint Registration No.: (if applicable)
	___________________________________________________________

	Project Contact: (must be easily reachable)
	___________________________________________________________

	Civic Proclamation Project Contact Person:
	___________________________________________________________

	Contact Work Phone:
	_________________
	Alternate Contact Phone:
	____________________

	Contact Email:
	_____________________________

	Organization URL/website: 
	___________________________________________________________

	Name of Civic Official:
(if different than person identified above)
	___________________________________________________________

	Mailing / Organization Address: (all correspondence will be sent to address identified)
	___________________________________________________________
___________________________________________________________

	Name of Community Partner: 
	___________________________________________________________
___________________________________________________________
___________________________________________________________




Part B:  This section must be fully completed.
	Date, time, location or virtual platform of Proclamation has been scheduled:
· Yes
· No
	
Date: __________________
Time: __________________
Location: _______________  

	Letter of invitation sent to Minister of African Nova Scotian Affairs or designate to participate in the event (see sample)
	Copy Attached
· Yes
· No

	Copy of proposed program for the proclamation Note: Event should include Renditions of “O Canada” and “Lift Every Voice” 
	Copy Attached
· Yes
· No



Part C:  Please confirm your Civic Proclamation event details.

	Important Note: For any and all events please refer to the Nova Scotian COVID-19 website for the most up-to-date guidelines.  https://novascotia.ca/coronavirus/



	Draft of proposed Civic Proclamation text (see sample)

* Please consider the African Heritage Month Information Network or a local community organization in your area as co-host
	Copy Attached
· Yes
· No


	Photographer for the event

Images submitted may be used on our website

*The images can be submitted as a high resolution .jpeg, .tiff, or .gif.  Images embedded in a Word or PDF file are not acceptable.
	· Yes
· No

	Inform and invite media outlets to the proclamation 

Please note: It is expected the municipalities will send out a media release for African Heritage Month to the various media outlets in their region. Any promotion for the event must acknowledge “Support4Culture” funding contributed to the event.
	· Yes
· No

	Refreshments will be part of the event
	· Yes
· No




After your event, please: 
· Submit a one-page report describing the event with at least three (3) ceremonial photos with signed photo release forms indicating participants in the photo (Please see Sample)

Note: 
· Failure to submit a post-event report will disqualify applicant in subsequent years.
	


Application must be signed

___________________________    ___________________       _________________
Signature                	                      Position                              Date

___________________________     ____________________
Civic Staff Responsible                      Date
for event

All civic proclamation applications must be received by December 17th, 2021.

Please complete and submit by email to: josephine.tommy@novascotia.ca
 



Sample – Invitation letterSAMPLE

Please note:  Requests for the Minister’s participation will be accommodated based on his availability.  Requests are to be emailed directly to: ANSAMINISTER@novascotia.ca

(LETTERHEAD or RETURN ADDRESS)

Honourable Pat Dunn
Minister of African Nova Scotia Affairs
African Nova Scotia Affairs
1741 Brunswick St., 3rd floor
PO Box 2691 
Halifax, NS 
B3J 3B7 

(DATE)

Sent via email:  ANSAMINISTER@novascotia.ca

Dear Minister Dunn:

On behalf of (MUNICIPALITY/TOWN/CIVIC ENTITY) I would like to invite you or a designate to participate in the African Heritage Month 2022 Proclamation and poster unveiling event. The event will be held on (DATE) in the (VENUE NAME & LOCATION).  The event begins at (TIME). A reception open to the public will follow. Please see the attached order of service/program.

If you have any questions, please contact (CONTACT NAME) at 902-XXX-XXXX or by e-mail at (E-MAIL ADDRESS).  

Sincerely,
SIGNATURE
(TYPED NAME)
(TITLE)

CC:   Josephine.tommy@novascotia.ca 


Sample - Order of Service/Program
	

Welcome / Introductions – 
Greetings from the host community – Senior Elected Official/ Senior Civic Administrator
Anthems - Oh Canada (French/English) & Lift Every Voice
Libation Ceremony - (optional)
Reading of the Proclamation – Senior Elected Official/ Senior Civic Administrator
Unveiling of poster – MP, Mayor, MLA, Minister of ANSA (other dignitaries e.g. civic official, provincial, municipal, federal or community members)
Remarks – 
Entertainment -
Regional Highlights - (optional) 
Closing - 

	National Anthems

	O Canada

O Canada!
Our home and native land!
True patriot love in all thy sons command.
With glowing hearts we see thee rise,
The True North strong and free!
From far and wide,
O Canada, we stand on guard for thee.
God keep our land glorious and free!
O Canada, we stand on guard for thee.
O Canada, we stand on guard for thee.
	Lift Every Voice 

Lift every voice and sing, till earth and Heaven ring,
Ring with the harmonies of liberty;
Let our rejoicing rise, high as the listening skies,
Let it resound loud as the rolling sea.
Sing a song full of the faith that the dark past has taught us,
Sing a song full of the hope that the present has brought us;
Facing the rising sun of our new day begun,
Let us march on till victory is won.

God of our weary years, God of our silent tears,
Thou Who hast brought us thus far on the way;
Thou Who hast by Thy might, led us into the light,
Keep us forever in the path, we pray.
Lest our feet stray from the places, our God, where we met Thee.
Lest our hearts, drunk with the wine of the world, we forget Thee.
Shadowed beneath Thy hand, may we forever stand,
True to our God, true to our native land



Sample - Proclamation

WHEREAS February is recognised internationally as African Heritage Month -a time to recognise and salute the many contributions and ongoing achievements of people of African Descent all over the world __________________________________________ _____________________________________________________________________ ______________________________________________________________________ __________________________________________________________________ and

WHEREAS we are in the 9th year of the International Decade for People of African Descent ______________________________________________________________________________________________________________________________________________________________________________________________________

WHEREAS this year’s theme _________________________________________________________________________________________________________________________________________________________________________________________


THEREFORE, be it resolved that I, __________________, do hereby proclaim the month of February to be African Heritage Month. I encourage residents, businesses and community groups to participate in the activities and celebrations, and to take the opportunity to reflect on the story of Nova Scotia’s vibrant African Nova Scotian Community.


Posting your event on the ANSA calendar of events
Please note:  Requests for the Minister’s participation will be accommodated based on his availability.SAMPLE


Please visit the ANSA website (ansa.novascotia.ca) to complete an online form to have your event posted to the ANSA Calendar.

It is important to submit the form at least two weeks prior to the event date. The direct link to the form is: https://ansa.novascotia.ca/content/event-submission

Questions you will be asked to complete the form are: 
· Title of the Event:
· Date:
· Time:
· Location:
· Cost (if applicable):
· Brief Description:
· Event Contacts (please provide two, if possible):
· First Contact Name:
· First Contact Phone: 
· First Contact Email:
· Second Contact Name:
· Second Contact Phone:
· Second Contact Email:
· Event Organizer:  
· Organization's Mailing Address:
· Other relevant Information:



Required Photo Release SAMPLE


Please note: Permission must be obtained in writing by all who appear in the photo before the image can be shown on the ANSA and/or any Government website.


Date: 		______________


Name:		_____________________________________________________

Address: 	_____________________________________________________
		_____________________________________________________
		_____________________________________________________

Phone:		_____________________________________________________

I hereby grant the Province of Nova Scotia the right and permission to copyright and/or use and/or publish photographic pictures/videos of me.

I understand that my privacy will be fully protected by Nova Scotia's Freedom of Information and Protection of Privacy Act. Any personal information collected about me will not be used for any other purpose.

I hereby waive the right to inspect and/or approve the finished photographs/videos or printed/published matter that may be used with such photographs/videos.

I hereby warrant that I am of full age and competent to contract in my own name in so far as the above is concerned. I have read the foregoing release and warrant that I fully understand the contents thereof.





_____________________________________________________________

Participant's signature (parent or guardian if subject is under 18 years)
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